'. 60 minutes - .

tﬁﬂ’- This module has sound:

before you start, make sure that your sound is active.
To begin, click on the "next” b ted
atthe | b ottom right of yo i
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ALl PCs consist of two main parts, software and hardware. Q




































































































































































































Now that we've seen all that, you're ready to explain
to our friend how to create, save and rename a file.




| ASK LEIKA TO HELP ME












Well, could you explain to our friend
how to create a copy and delete a file ?
















Do you have any organisational advice for our learner?

Select the correct answers then validate.

Never store files / Don'tletfiles sitinyour \
on your Desktop Downloads folder

Store everything
on the desktop

- “ﬁ't-the sarhe t:me



Perfect we've now seen all the basics [
to know about file management. .

-

























Thanks to us, this resident’s document
s much easier to read and appreciate.
"'--




















































[hanks to us, this resident has completed her presentation!
Can't wait to see if she's added images and interactivity!
































































Let's conclude our discussion about office software... |

Often it is not necessary to buy professional
tools or programs from big companies.

< »
“Open source or freeware are programs, applications
and tools that are free for everyone to use!













































































































To know what we have @ T

to do in a dav or a week 0 create your shopping list
i \_ y..,__ / \ /

Tocreate your calendar For logging items

\' for the commg month  / \  tobedoneonaproject /

VALIDATE



In your opinion, what are to-do lists useful for?

~ Tocreate your calendar

\ forthe comingmonth  /
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